
A  R E A L S M A R T  C H E C K L I S T

Pre-Listing Document Checklist

Gather these before you list — closing goes smoother.

P R O P E R T Y  &  T I T L E

Recorded deed (your source for the legal description).

Plat or survey, if available.

Owner's title policy, if available.

Recorded easements, shared driveway/well or maintenance agreements.

Tax Parcel I.D. and the current tax bill — plus any pending tax appeal.

D I S C L O S U R E S  &  I M P R O V E M E N T S

Fully completed Seller's Property Disclosure, or Seller's Disclosure of Latent Defects.

Permits and documentation for improvements/additions.

HOA/condo documents and any master insurance policy.

Any leases affecting the property.

M O N E Y  &  A U T H O R I T Y

Mortgage/payoff information.

Entity, trust, or estate authority documents if the owner isn't an individual.

Confirm who has authority to sign — and the correct signature format.
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Educational — general Georgia law & the GAR 
forms. Not legal advice; confirm specifics with 

your broker.
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